Smart Portal- Apply Online Step by Step Process

For Further Questions Contact 336222-5110
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What type of application do you need today?

Select a category to view your options

() Driveway Permit

() Floodplain Development Permit

Engineering Department -

() Erosion Control Permit

@ Infrastructure Permit @

O Right-of-Way Use Application

ForInfrastructure Permits
Use theEngineering Eop
Down Menuunder Category.

Infrastructure Permits are for
items such astreets, storm
drain networks, water lines,
sewer lines, sidewalks, and
greenways.

SelectinfrastructurePermit¢e@ 2 dz OF y Of A O]

help about this permit; otherwise click next at the bottom of the

i K




Where is your project located?

If you are unable to find your address and don't know your Parcel's GPIN number, please contact the GIS Division at
dconstanza@burlingtonnc.gov or ashore@burlingtonnc.gov.

| want to enter a parcel # instead.

Address: -
Enter the Parcel Address, it mus
be an address in the system.

- You can also enter by a Parcel #

Ity . .

! if that is known. As you type the
address it will prepopulate a
parcel in the system, select the

State Zip Code S
address as it is in the system.

NC ~ Then click Save and Continue

{ Welcome to your project page!

Everything you need to manage your project from start to finish is here
» Complete your application
# Add site plans and required documents
Review your project plan with the city
Schedule inspections

Finalize the completed project and print certificates

GET STARTED

You will get a Welcome box, to
continue click Get Started. Then you
will complete the items required from
the top of the pagemoving down to
the end.




Infrastructure Permit

Please complete the following information to submit yoprnarmit annlieatian
The fee is only estimated at this point and will

update when your plans are approvedThe
Infrastructure Permit fee is based on
guantities of certain items on approved plans,

Engineering Department
INF-21-0001
Not Submitted

Application Number
Current Status

Estimated Fees
$000

Agditional fees may be
required

£ WEED HE] P7
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~ My Project

Location

425 5 LEXINGTON AVE Parcel
BURLINGTON, NC 27215 86875029560

[# Change Location

= Permit Contacts

~ Permit Contractors

= Permit Details

= Permit Submittals

= Permit Parcels

= Permit Conditions

~ Permit Fees

~ Permit Inspections

~ Permit Approval Steps

The Project namehould be the development
name or subdivision name.

The purpose would béor new infrastructure.

Created 12/17/2021
Approved --

Issued --

Closed --
Application Expires 3/17/2022

Give your project a name

Describe the purpose of the permit

Save and continue to scroll down the page to complete all item

& Done

© Not Complete

© Not Complete

© Not Complete

At least 1 file must be uploaded for each submittal requirement

@ Done

@ Done

Estimated Fees $0.00

There is 1 required inspection for this permit

Follow the approval process

You will notice some items are checked Done a
some Itemsare listed as Not Complete.

**Please click on all the items as ther
may be additional items required for
your particular permit**




~ Permit Contacts ® Done

Contact Role Edit Profile

TODD LAMBERT

wil burlington@gmail.com Submitter of the Application & UPDATE
336-226-4165

BURLINGTON CITY OF
Email not on record owner of Record & UPDATE
Phone number not on record

This info is automatically generatg you can click
+ADD CONTACT if there are additional points o
contacts you want included on the permit.

© ADD CONTACT

a Permit Contractors € Not Complete

Contractor License Number Primary

Please add all licensed contractors or professionals working on this project here.

ForInfrastructure Permits,your Contractormust belicensed by the

© ADD CONTRACTOR .
State, you can enter it here. If you have not selected a contracto

[ ] We have not hired a contractor for this project 8SiG OtA0l GKS o02E F2NJ a2S8 KI ¢
LINE2SOG¢ FyR GKIF G A grier2ondnstriicticd.y
« Permit Details © Not Complete

Please list the project name & case number of the associated site plan or preliminary plan *

Will this project include any work within a NCDOT right-of-way, street or easement? *

v Infrastructure Permits will not be
Check al boxes for infrastructure included in this permit considered complete until the project hag
received TRC Approval. Incomplete
applications will not be reviewed. Enter
the TRC permit number in the first box.

Streets

) Yes (] No

Storm sewers

Oy One Select the appropriate answeif it also
Polable water impacts NOOT R/W. Select all the
clu';b‘a::ml&;}‘ v appropriate design elements included in
TYves () ho the submittal. If the development

Sidewalks or ais traverses multiple tracts of land include

( Jvyes [ ) No

additional parcel ID(s) in the last box. Al
boxes with a red asterisk require an
answer to continue. Enter nonéor the

Sanitary sewer

( ) Yes | ) No

Traffic control signs

(Oves ()no last question if no other parcels are
Driveway drainage features impaCted. CI ICk SAVE

.'.7 ] Yes -m] No

Other

( .7.‘ Yes -::.-w No

Include any addtional parcels within the development *




a Permit Submittals At least 1 file must be uploaded for each submittal requirement 0‘ Not COI’I‘INETE

@ Construction Plans and a Construction Document Checklist for Plan Review (Current Version) must be uploaded.

Submittal Name Received Version Status

Construction Submittal Documents * -- 1 Pending B Upload
Construction Documents Checklist for Plan Review * -- 1 Pending B Upload

Record Drawings /As-Builts © -- 1 Pending B Upload

Supporting Calculations © -- 1 Pending B Upload

ForPermit Submittals, egand the box. ltems with thered asterisk* require that item(s) to be uploaded. For
Infrastructure Permits, the constrction plans are required and a completazhecklist for plan review is required.
You may click the name to access the webpage for @ieecklist. Click the Upload button to upload the plans tg
the portal. A combined plan set is preferred but you can upload multiple files (sheets). Though it will accept
file types, pleaseDNLY upload PDF filegfter you upload the files, it will show the number of files where the
Upload button was and show a date itas received. You may click the File button again and upload additiong
files as long as the STATUS is PENDING. Once the STATUS changes to IN REVIEW then the permit will b
for additional files until the review is complete.

The Record Drawings / ABuilts and Supporting Calculations are deferred for permit submittdlhe Record
Drawings / AsBuilts will be required to close the permit after construction and your project may or may not
have the need for supporting calculations outside of what is shroon the plans.

~ Permit Parcels & Done
Parcel Number Primary Owner Primary Address
8875029560 BURLINGTON CITY OF 425 S LEXINGTON AVE BURLINGTON, NC 27215

You cannot change or add to the Permit Parcetss is just what was selected when you started your application




« Permit Conditions

Infrastructure permits are required prior to the construction or installation of any streets,
street drainage facilities, sidewalks, potable water, sanitary sewer, or public stormwater
control measures.

a Permit Fees

& Done

Awaiting Verification

Estimated Fees $0.00

Fee Amount Paid Balance Due Now

Infrastructure Permit INF-21-0001

Engineering Infrastructure Fees 50.00 50.00 50.00 $0.00
Total $0.00 50.00 50.00 $0.00

« Permit Inspections There is 1 required inspection for this permit

Inspection Date Status

Construction Inspecition

4 Permit Approval Steps

Step Status Date

Follow the approval process

Engineering Review Pending 12/17/2021

The Permit Conditions are specific conditions that may be associated with your periifie default conditions
will be initially attached but additional project specific conditions may be attached following plan review.

Review all conditions associated with your permit once it is approved.

The Permit Fees will be updated based on approy#dns once the review is complete. The Permit Fee must

be paid in full prior to issuing the permit.

The Permit Inspections is a place holder. There are many inspections that will be performed over the
construction but for Infrastructure Permits they arengoing and continuous as opposed to a building permit

where a contractor requests a specific inspection.

The Permit Aproval Steps shows what steps are required prior to issuing the permit relstatus of that

review.




€ View Applications +" Your application is complete. Please submit for review. ’
After you havereviewed each item and uploaded any required plans/

click the SUBMIT APPLICATION button on the bottom.

If you leave this page or do not upload all the required Submittals
your application will be saved but in an UNSUBMITTED state. The
City will not receiwe or review permits with an UNSUBMITTED statu

After you submit your Permit a summary screen will appearhis will still show no current fee since the fee has nof]
been calculated yet.This will show your permit number and statusThe Current Stus will initially show as
PENDING. Once your permit has been accepted it will change Status to UNDER REVIEW. Staff will verify item
as an approved TRC plan aafpropriate files have been included. Staff will reach out to you if further inforroat

is needed.

Under Reviewindicates you have submitted the requested items. This does not mean your permit is approved, d
it is in review.

It will change to Ready status when the permit is approved ahé calculatedfeesare ready to be paid.

Onceall fees ae paid staff will move to Issued status. This is when woykur permit is complete, be sure to check
again under Permit Conditions as project specific conditions may have been added.

Infrastructure Permit Current Fees
$0(][l
Engineering Department
Application Number INF-21-0001 Additional fees may be
Current Status Pending required
Please complete the following information to submit your permit application. © NEED HELP?
a My Project @ Done
Location
4255 LEXINGTON AVE Parcel Created 12/17/2021
BURLINGTON, NC 27215 8875029560 Submitted 12/17/2021
Approved --
Issued --
Closed --

Application Expires 12/17/2022







